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Safer Recruitment Policy and Procedure

1. Purpose
The school recruits and checks staff, volunteers and other adults in line with Keeping Children Safe in Education 2026 and the Independent School Standards. Safer recruitment is designed to deter, identify and reject unsuitable people.
2. Responsibilities
The Single Central Record (SCR) is managed jointly by the Headteacher, HR and Head of Operations. Recruitment checks are normally coordinated by HR/Head of Operations. At least one person involved in each recruitment process is safer-recruitment trained.
3. Advertising and Applications
• Adverts and application information state the school’s safeguarding commitment and relevant vetting requirements.
• Applicants provide a complete employment history and explain gaps.
• Shortlisted candidates complete the required self-declaration information.
• At least two people undertake shortlisting wherever practicable.
4. Online Searches
As part of shortlisting due diligence, the school carries out an online search of shortlisted candidates using publicly available information. Candidates are informed that this may happen. Any relevant finding is considered fairly and may be explored at interview.
5. References
References should be obtained before interview where possible so concerns can be explored with the referee and candidate. Where this is not possible, references must be obtained, verified and scrutinised before appointment is confirmed. Open references are not accepted and discrepancies are followed up.
6. Interview and Selection
Interviewers explore suitability to work with pupils, safeguarding understanding, employment gaps or inconsistencies and any relevant issues from references, declarations or online searches. Selection decisions are recorded.
7. Pre-Appointment Checks
• Identity and right to work
• Enhanced DBS and children’s barred list information where the role is regulated activity
• Prohibition from teaching check where applicable
• Section 128 direction check for relevant management roles
• Qualifications where required
• Overseas criminal or professional checks where relevant
• Health/fitness information only as permitted by law and at the appropriate stage
• Any other KCSIE check relevant to the role
8. Existing Staff and DBS Renewal
The school operates an enhanced local standard of three-year DBS renewal and annual DBS Update Service checks where staff are subscribed. Additional checks may be undertaken where a role changes, there is a break in service or suitability concerns arise. Statutory referral duties to the DBS/TRA are followed where applicable.
9. Volunteers - September 2026 Change
From 1 September 2026 the supervision exemption for regulated activity with children is removed. A volunteer who teaches, trains, instructs, cares for or supervises children is in regulated activity where the activity is carried out on more than 3 days in any 30-day period or overnight (between 2am and 6am), even when supervised. Volunteers in regulated activity require an enhanced DBS check with children's barred list information. Less frequent or occasional volunteering is assessed according to the activity, frequency and current statutory guidance.
10. Contractors, Counsellors, Agency and Third-Party Staff
The school verifies the identity of contractors and third-party workers and obtains the checks or written assurances required for the role. The school’s counsellor and any future agency/supply workers are subject to appropriate safeguarding assurance before working with pupils.
11. Alternative Provision and Work Experience
The school does not currently routinely use alternative provision or work experience, but may do so in future. Before placement, Mario Di Clemente or the Head of Operations obtains safeguarding assurance, confirms roles and checks, and ensures appropriate monitoring of attendance, safety and quality.
12. Single Central Record
The SCR contains the checks required by the Independent School Standards and KCSIE 2026. It is kept accurate, current and available for inspection. HR/Operations and the Headteacher ensure the SCR reflects the individual's role and the checks that are legally required.
13. Recruitment of Ex-Offenders
Criminal record information is considered fairly and lawfully in line with DBS guidance and relevant legislation. Having a criminal record does not automatically prevent appointment; relevance, safeguarding risk and legal restrictions are considered.
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