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Missing Child Policy

1. Purpose
This policy covers both children missing education (CME) and the immediate response if a pupil cannot be located during the school day. Absence or missing episodes may be a safeguarding concern and must be acted on promptly.
2. Legal Framework
• Keeping Children Safe in Education 2026
• Working Together to Improve School Attendance 2026
• Education (Pupil Registration) (England) Regulations 2024, as amended
• Children Missing Education statutory guidance and local authority procedures
3. Attendance and Unexplained Absence
Attendance is recorded electronically through the school’s current MIS. Unexplained absence is followed up the same day. Repeated or concerning absence is reviewed by SLT and escalated to the DSL where safeguarding concerns arise.
4. CME Referrals
SLT is responsible for CME referrals. The school will liaise with the pupil’s home local authority and Bromley where appropriate. The school shares information and participates in reasonable enquiries to establish the pupil’s location and education.
5. Removing a Pupil from the Admission Register
Only Tertia Turner or Mario Di Clemente may authorise removal from the admission register. A pupil is removed only when a statutory ground for deletion is fully satisfied and any required local authority notification or joint enquiry has taken place. Where possible, the pupil’s next educational destination is confirmed before deletion. The school will not remove a pupil simply because attendance is poor.
6. Pupil Missing During the School Day
1. Inform SLT/office immediately and confirm when and where the pupil was last seen.
2. Check the immediate site and known safe locations without leaving other pupils unsupervised.
3. Consider the pupil’s individual risk assessment, absconding risk, communication needs and likely destinations.
4. Contact the parent/carer and police where the level of risk, age, vulnerability or circumstances require it.
5. Inform the DSL and relevant local authority/professionals where appropriate.
6. Record the incident and review risk controls before the pupil returns to normal arrangements.
7. Safeguarding
Where absence or a missing episode suggests exploitation, abuse, neglect, criminal activity, self-harm risk or another safeguarding concern, the safeguarding procedure takes priority and external agencies are contacted as appropriate.
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