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First Aid and Medication Policy

1. First Aid Provision
The school provides suitable first aid equipment, arrangements and trained personnel based on its first aid needs assessment. Provision must be available without unnecessary delay.
2. Qualified First Aiders
• Lynne Moxon - certificate valid to September 2028
• Josephine Furness - certificate valid to November 2026; renewal to be completed before expiry
• Vicky Collman - certificate valid to September 2028
The Headteacher and Head of Operations ensure sufficient cover and arrange renewal before certificates expire. Staff should know how to summon first aid assistance.
3. First Aid Kits and Off-Site Activities
First aid kits are held in the office and checked/restocked regularly. Off-site risk assessments must identify suitable first aid arrangements. This may include a qualified school first aider and/or confirmed venue first-aid provision, depending on the activity and pupil needs.
4. Responding to Illness or Injury
Staff seek first-aid support promptly, call emergency services when required and contact parents/carers as appropriate. Serious head injury, loss of consciousness, breathing difficulty, severe allergic reaction, significant bleeding or other life-threatening symptoms require urgent assessment.
5. Recording and Reporting
The school will keep the records required by law and will make an appropriate secure record of incidents requiring first aid or where recording is necessary for safeguarding, health and safety, insurance or follow-up. RIDDOR reports are made only where the statutory reporting criteria are met.
6. RIDDOR
The Head of Operations, with the Headteacher, decides whether an incident is reportable. For workers, reportable events include specified injuries, relevant occupational diseases, dangerous occurrences and qualifying over-seven-day incapacity. For pupils or other non-workers, an injury is generally reportable where it arose out of or in connection with a work activity and the person is taken directly from the scene to hospital for treatment. A GP visit or precautionary hospital assessment does not automatically make an incident reportable.
7. Medication
• Medication is normally supplied in its original labelled container.
• Written parental/carer consent is required unless emergency treatment is necessary.
• Medication is stored securely in the office unless the pupil needs immediate access.
• Administration is carried out by staff authorised by the Headteacher and recorded.
• Pupils may carry inhalers or adrenaline auto-injectors where this is safe and appropriate.
• Staff receive specific training where a pupil’s medication or condition requires it.
8. Infection Control and Exclusion
Standard hygiene precautions are used for blood and bodily fluids and sharps are disposed of safely. Pupils with vomiting or diarrhoea should normally remain away from school until 48 hours after the last episode, subject to current public-health advice and individual circumstances. Other infectious disease exclusions follow current health guidance.
9. Review
First aid arrangements are reviewed annually and after significant incidents or changes in pupil need.
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