[image: ]
Fire Safety Policy
Operational lead: Tertia Turner, Head of Operations / Fire Safety Lead

1. Policy Statement
The Tutorial Foundation Day School will take reasonable measures to prevent fire and ensure that pupils, staff, visitors and contractors can evacuate safely.
2. Legal Framework and Responsible Person
The policy is based on the Regulatory Reform (Fire Safety) Order 2005, as amended, and relevant health and safety legislation. For the premises, The Tutorial Foundation Day School is the Responsible Person. Tertia Turner is the day-to-day Fire Safety Lead/competent lead for school arrangements.
3. Responsibilities
• Headteacher: ensures the policy is implemented and staff follow emergency arrangements.
• Tertia Turner: coordinates fire risk assessment actions, drills, PEEPs and fire-safety management.
• Karen Turner: undertakes or coordinates weekly fire alarm testing and supports premises checks.
• All staff: keep escape routes clear, follow evacuation procedures and report hazards immediately.
4. Fire Risk Assessment and Actions
The school maintains a current professional Fire Risk Assessment and implements identified actions. Completion evidence and ongoing checks are retained. The assessment is reviewed when required following significant change, incident or professional recommendation.
5. Fire Prevention and Maintenance
• Fire doors must close properly and must not be wedged open.
• Escape routes, external stairs and final exits must remain clear and usable.
• Fire alarms, emergency lighting, extinguishers and other systems are tested, inspected and maintained at appropriate intervals.
• Combustible materials and bins are managed so they do not create unnecessary risk.
• Electrical, gas and teaching-kitchen risks are controlled through maintenance and safe practice.
6. Alarm and Evacuation
The fire alarm is the signal for immediate evacuation. Staff and pupils leave by the nearest safe exit, do not stop to collect belongings and proceed to the assembly point at the front of the building. Staff account for pupils and report missing persons immediately. No one re-enters until authorised.
The fire alarm remains the evacuation signal even if the school is in lockdown, unless emergency services give a different direct instruction. The lockdown bell/signal is separate from the fire alarm.
7. Personal Emergency Evacuation Plans
A PEEP is prepared for any pupil, staff member or regular visitor who may need individual evacuation assistance. The school currently has one pupil requiring a PEEP. PEEPs are created and reviewed by Tertia Turner and updated when needs or arrangements change.
8. Drills and Training
Fire drills are carried out at least termly and recorded. Staff receive fire-safety information at induction and refresher information as required. Fire training records are retained.
9. Visitors and Contractors
Visitors and contractors are expected to follow school fire procedures. Contractors undertaking higher-risk work are managed through appropriate controls and permits/risk assessments where required.

10. Records
The school retains records of alarm tests, fire drills, servicing, emergency lighting checks, fire risk assessments, training and relevant actions.
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