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Admissions Policy and Procedures

1. Purpose
This policy explains how referrals to The Tutorial Foundation Day School are considered as an independent specialist setting. Admissions decisions are made fairly, transparently and in line with the school’s registration, equality duties, SEND responsibilities, available capacity and ability to meet need safely.
2. Legal and Regulatory Context
• Education (Independent School Standards) Regulations 2014
• Equality Act 2010
• Children and Families Act 2014 and SEND Code of Practice: 0 to 25 years
• The school’s current registration with the Department for Education
3. Registered Provision
The school’s registered maximum is 45 pupils, aged 11 to 25. Admission is subject to the school being able to meet need safely, available capacity and confirmed funding.
4. Referrals
Referrals may be made by parents/carers, local authorities, schools, social workers or other professionals. An EHCP is not an absolute requirement where a lawful funding arrangement is otherwise in place.
5. Admissions Process
1. Referral received through SEN@thetutorialfoundation.co.uk.
2. Admissions information and available professional documents are reviewed initially by Josie Furness.
3. The prospective pupil and family are invited to visit and meet the school. Further information may be requested where necessary.
4. Where appropriate, a six-week trial placement is arranged. The purpose, funding and practical arrangements are confirmed in advance.
5. SLT reviews the trial, including engagement, safety, curriculum access, peer compatibility and whether the school can meet identified needs.
6. If the school cannot offer or continue a placement, the parent/carer and referrer are informed in writing.
7. A full placement begins only when funding and placement arrangements have been formally agreed.
6. Deciding Whether the School Can Meet Need
Each case is considered individually. The school may decide it cannot meet need where the provision required is outside its registration or expertise, available staffing or facilities cannot provide safe and suitable education, there is no suitable space within the current cohort, or risks cannot be managed reasonably. Unsafe or persistent absconding risk may be a factor where the school cannot put safe controls in place.
7. Equality and SEND
No pupil will be refused because of a protected characteristic. The school considers reasonable adjustments before deciding that a need cannot be met. For pupils with EHCPs, the school works with the relevant local authority and family through consultation and placement processes.
8. Waiting List and Capacity
Where the school is full, suitable applicants may be placed on a waiting list. The school does not operate statutory oversubscription criteria; places are considered against suitability, capacity, need and funding.
9. Review of Decisions
As an independent school, there is no statutory school admissions appeal panel. Families may ask the Headteacher to review the information considered and may use the Complaints Policy if they believe the school has not followed its published process. This does not create a right to a place.
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