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Fire Safety Policy
1. Policy statement
The Tutorial Foundation is committed to ensuring the safety of all staff, students, visitors and contractors in the event of fire. The school will take all reasonable steps to prevent fire and ensure that the building can be evacuated safely should a fire occur.
The school complies with the requirements of the Regulatory Reform (Fire Safety) Order 2005 and other relevant health and safety legislation including the Health and Safety at Work etc. Act 1974.

2. Responsible person
The Proprietor holds overall responsibility for fire safety at The Tutorial Foundation.
The day-to-day management of fire safety arrangements, including evacuation procedures, fire drills and monitoring fire safety measures, is carried out by the Senior Leadership Team (SLT).

3. Fire risk assessment and safety checks
The school maintains a Fire Risk Assessment which identifies potential fire hazards, people at risk and the control measures required to reduce those risks.
The Fire Risk Assessment is reviewed regularly and updated where necessary, particularly if there are changes to the building, school activities or occupancy.
In addition, the school maintains a Fire Safety Checklist to monitor fire safety systems and equipment, including alarms, extinguishers, emergency lighting and evacuation arrangements.
Any actions identified through the Fire Risk Assessment process will be implemented by the school to ensure fire risks are minimised.

4. Responsibilities
The Headteacher has overall responsibility for fire safety at The Tutorial Foundation and for ensuring that appropriate fire safety arrangements are in place.
All staff are responsible for familiarising themselves with fire evacuation procedures, ensuring escape routes remain clear and supporting the safe evacuation of students if the fire alarm sounds.
Students are expected to follow staff instructions and evacuate the building calmly and quickly when required.

5. Fire prevention
The school takes reasonable steps to minimise the risk of fire by:
· maintaining electrical equipment in safe working condition
· ensuring escape routes and fire exits remain clear
· storing flammable materials safely
· ensuring fire doors are not obstructed or wedged open
Any fire hazards identified should be reported immediately to the school office or Headteacher.

6. Fire detection and alarm systems
The school is equipped with a fire alarm system designed to alert occupants in the event of fire.
The fire alarm system is tested regularly and maintained by a competent contractor. Any faults must be reported immediately.

7. Fire evacuation procedures
If the fire alarm sounds:
1. All occupants must leave the building immediately by the nearest safe exit.
2. Staff must ensure students leave quickly and calmly.
3. Personal belongings should not be collected.
4. Occupants should proceed directly to the designated assembly point.
5. Staff will ensure students are accounted for.
6. No one may re-enter the building until authorised to do so.
Where safe to do so, staff should close doors behind them when leaving rooms.

8. Fire assembly point
The designated fire assembly point is at the front of the building.
All staff, students and visitors must proceed directly to this location during an evacuation.

9. Personal Emergency Evacuation Plans (PEEPs)
Where a student or member of staff may require assistance to evacuate the building safely, a Personal Emergency Evacuation Plan (PEEP) will be developed.
PEEPs will identify the support required to ensure safe evacuation and will be reviewed regularly.

10. Fire drills
Fire evacuation drills will be carried out termly to ensure staff and students are familiar with evacuation procedures.
Records of fire drills will be maintained by the school.

11. Fire safety equipment
The school maintains appropriate fire safety equipment including:
· fire extinguishers
· fire alarm systems
· emergency lighting
· fire safety signage
This equipment is inspected and maintained by competent contractors.
Staff are not expected to attempt to fight fires unless trained and it is safe to do so. The priority is always the safe evacuation of the building.

12. Visitors and contractors
Visitors and contractors must follow the school’s fire safety procedures and evacuate the building when the alarm sounds.
Staff hosting visitors are responsible for ensuring visitors are aware of evacuation procedures.

13. Fire safety records
The school maintains records of fire safety arrangements including:
· fire alarm testing
· fire drills
· fire extinguisher servicing
· emergency lighting tests
· fire risk assessments
These records help demonstrate compliance with fire safety requirements.

14. Training and information
All staff receive fire safety information during induction and are expected to familiarise themselves with evacuation procedures and emergency arrangements.
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