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Staff Code of Conduct
Reviewed by SLT: Mario Di Clemente (Headteacher) 
Review Cycle: Annually or sooner if statutory guidance changes

1. Purpose and Scope
This Code of Conduct sets the standards of behaviour expected of all staff, volunteers, agency workers, contractors, and visitors who work with pupils at The Tutorial Foundation.
It aims to ensure:
· The safety and wellbeing of pupils
· Professional boundaries between staff and pupils
· Compliance with statutory guidance (KCSIE 2025, Teachers’ Standards, Equality Act 2010, Data Protection Act 2018)
· Maintenance of public trust in our school

2. Key Principles
Staff must:
· Put pupils’ welfare first and protect them from harm
· Act with integrity and maintain the highest professional standards
· Treat everyone fairly, with dignity and respect
· Comply with all school policies and legal requirements
· Uphold confidentiality, only sharing information when appropriate and lawful
· Challenge unsafe practice and report concerns immediately (per Safeguarding and Whistleblowing Policies)

3. Safeguarding Responsibilities
· Follow the school’s Child Protection & Safeguarding Policy
· Report concerns about a pupil’s welfare immediately to the DSL (Mario or Emily)
· Never promise confidentiality to a pupil
· Complete all required safeguarding training and refreshers
· Maintain professional boundaries in all interactions with pupils, both in person and online

4. Professional Relationships with Pupils
· Do not engage in sexual or inappropriate conduct with pupils
· Avoid behaviour that could be misinterpreted (e.g., excessive personal contact, favouritism)
· No communication with pupils via personal phone, email, or social media
· Use only school-approved communication channels
· Physical contact should only be used when necessary for safety or educational purposes and must be proportionate

5. Conduct Inside and Outside of School
· Be punctual, prepared, and fit for duty
· Maintain appropriate dress – professional, modest, and safe for the role
· Refrain from any conduct that could bring the school into disrepute, including online
· Inform SLT of any criminal charge, caution, or conviction immediately

6. Use of Technology
· Follow the Online Safety & Acceptable Use Policy
· Only use school devices or networks for school business
· Do not store or share inappropriate images, messages, or material
· Report cyber incidents or breaches to the SLT

7. Confidentiality & Data Protection
· Comply with the Data Protection Policy and GDPR
· Keep personal data secure and share only with authorised individuals
· Do not discuss pupils or staff in public places or on social media

8. Substance Misuse
· Do not consume alcohol or be under the influence of drugs during working hours
· Medication that may affect performance must be reported to SLT

9. Conflict of Interest
· Declare any relationships, financial interests, or activities that could conflict with your role
· Do not accept gifts or hospitality that could influence professional judgement

10. Reporting Concerns
· Use the Whistleblowing Policy to report concerns about malpractice, safeguarding breaches, or unlawful behaviour
· You are protected from victimisation when reporting in good faith

11. Breaches of the Code
Failure to follow this Code may result in disciplinary action under the Staff Disciplinary Policy, up to and including dismissal.
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