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Health and Safety Policy

1. Legal Framework and Introduction
This policy is informed by:
· Health and Safety at Work etc. Act 1974
· Independent School Standards Regulations (2010 & 2019)
· DfE Guidance (2018): Health and Safety Advice for Schools
The Tutorial Foundation is committed to providing and maintaining a safe, healthy environment for all pupils, staff, visitors, and contractors. We promote a culture of safety, risk awareness, and compliance. This policy aligns with safeguarding, behaviour, first aid, risk assessment, and off-site visit policies.

2. Aims
We are committed to:
· Providing a safe and supportive learning and working environment
· Meeting all legal health and safety obligations
· Minimising risks through regular assessment, training, and oversight
· Ensuring clear procedures for emergencies, accidents, and health needs

3. Roles and Responsibilities
· Proprietor: Ensure legal compliance.
· Headteacher: Overall responsibility for policy implementation and monitoring.
· Health & Safety Lead: Tertia Turner is the designated competent person for risk management and compliance.
· All Staff: Must follow safety procedures, complete training, report hazards/incidents, use equipment safely, and ensure pupil safety.
· Premises Team / Contractors: Oversee cleaning, COSHH compliance, and safe material storage.

4. Training and Induction
· Health and Safety is part of staff and volunteer induction; reviewed annually.
· Refresher training provided in staff meetings.
· Safety expectations shared with parents and embedded in pupil routines.
· All unsupervised adults require enhanced DBS checks.

5. Risk Assessments
Risk assessments are completed for:
· Staff and pupil safety
· Activities, equipment, and off-site visits
· Online learning sessions
· Behaviour, medical, and radicalisation risks
· Fire safety and Covid-19
Each assessment includes hazards, those at risk, risk level (H/M/L), controls in place, and further action needed.

6. Common Risks and Control Measures
	Hazard
	Risk
	Controls

	Slips/trips
	Injury
	Clear walkways, regular inspections

	Cables/wires
	Tripping
	Secure wires, no trailing cables

	Equipment
	Injury
	Regular checks, only competent users

	Chemicals
	Skin/breathing risk
	COSHH controls, safe storage

	Fire exits
	Obstruction
	Drills, clear signage

	Manual handling
	Back injuries
	Safe lifting techniques

	Hot surfaces
	Burns
	Thermostatic controls, regular checks

	Behaviour
	Trauma/injury
	Supervision, reporting (MyConcern)

	Cyberbullying
	Emotional harm
	Reporting, PSHE/RSE teaching

	ICT use
	RSI/eye strain
	Breaks, ergonomic setup

	Radicalisation
	Exploitation
	Mentoring, vigilance, staff training



7. Premises and Equipment Safety
· Daily checks on surfaces, lighting, storage, and walkways.
· Kitchens restricted to staff; cleaning materials securely stored.
· All electrical and gas systems are checked and maintained.
· Heaters/sockets are guarded. Equipment is cleaned, inspected, and repaired/replaced as needed.

8. Outdoor Safety
· Outdoor areas are supervised and hazard-checked before use.
· Extra care is taken due to partial fencing.

9. Fire and Electrical Safety
· Fire doors kept clear and exits marked.
· Fire extinguishers and alarms meet BSEN standards and are regularly serviced.
· Fire drills are recorded; emergency procedures displayed and explained.

10. First Aid and Medical Care
· Qualified First Aiders:
· Lynne Moxon (Jan 2025)
· Ronnie Mitchell (Jan 2025)
· Josephine Furness (Principal, Nov 2026)
· First aid kits checked and restocked regularly.
· All incidents logged and reviewed.
· Medication administered only with written parental consent and recorded securely.

11. Food, Drink, and Hygiene
· Staff trained in food hygiene.
· Hot drinks kept away from pupils.
· Allergies and dietary needs recorded and followed.
· Toilets cleaned daily and hygiene habits taught.
· Sharps box available if needed.
· Notifiable diseases reported as required.

12. COSHH Compliance
· Contractors manage safe storage and use of cleaning materials.
· All COSHH risk assessments are documented and retained.

13. Security and Visitors
· All visitors sign in and are supervised if not DBS-checked.
· Staff report unfamiliar individuals.
· Last staff member secures all doors and activates alarms.

14. Off-Site Activities and Online Tutoring
· All off-site visits and online sessions require risk assessments and written parental consent.
· Activities follow LEA guidance; insurance is arranged.
· Parents must sign the Online Learning Policy if relevant.

15. Record Keeping
Secure records are kept for:
· Emergency contacts, medical needs, allergy lists
· Attendance and access records
· Accidents, incidents, and maintenance logs
· The Accident Book is reviewed at least half-termly for patterns.

16. Emergency Planning
A Major Incident and Emergency Contingency Plan is in place, covering:
· Fire
· Evacuation
· Lockdown
· Medical emergencies
Staff are briefed annually.

17. Smoking, Drugs, and Anti-social Behaviour
· Smoking, drugs, and violence are strictly prohibited.
· Pupils acknowledge these rules by signing the Behaviour Policy at admission.

18. Monitoring and Review
· The Health & Safety Lead, Headteacher and Proprietor together review this policy annually or sooner if required.
· Regular audits and inspections ensure compliance and a safe environment.
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