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First Aid and Medication Policy

1. Qualified First Aiders
· We ensure a qualified first aider is always present on-site.
· Current first aiders:
· Ronnie Mitchell (valid until Mar 2026)
· Lynne Moxon (valid until Jan 2025)
· Josephine Furness (valid until Nov 2026)
· First aiders renew their qualification at least every 3 years.
· All staff know who the designated first aiders are and refer incidents as appropriate.

2. Basic First Aid Preparedness
· All staff receive basic first aid training relevant to their roles.
· Risk assessments are completed for all lessons and activities.
· First Aid Kits are:
· Regularly checked and restocked
· Accessible to adults but stored out of children’s reach

3. Parental Permissions
· Parents provide written consent for emergency medical treatment when a pupil joins the school.

4. General First Aid Procedures
· A qualified first aider is present at all school locations and on off-site trips.
· Contingency plans ensure first aid cover during absences.
· First aiders follow up-to-date training and have access to appropriate kits for all age groups.

5. Recording and Reporting
· All accidents and medical emergencies are:
· Recorded appropriately (securely and confidentially)
· Communicated to parents/carers as needed
· Reviewed regularly to identify risks or trends
· The Accident Book:
· Is secure and accessible
· Is reviewed at least half-termly
· Complies with Bromley and statutory reporting procedures

6. RIDDOR Compliance
· Incidents requiring GP or hospital treatment are reported to:
· The local Health and Safety Executive (HSE)
· The appropriate authority under RIDDOR regulations
· Reportable incidents include:
· Staff injuries requiring medical treatment
· Dangerous occurrences (near misses)
· Major incidents (e.g. unconsciousness, serious symptoms)

7. Major vs Minor Incidents
· Minor injuries: Treated on-site by a first aider.
· Major incidents: Emergency services called and/or hospital visit arranged. Criteria include:
· Unconsciousness
· Prolonged dizziness (5+ minutes)
· Serious or life-threatening symptoms

8. Medical Conditions and Medication
· Pupils with medical needs (e.g. asthma, epilepsy, severe allergies) are identified and flagged to relevant staff.
· Staff understand when immediate action is required.
· Medication is:
· Stored in original, labelled containers
· Kept securely, out of children’s reach
· Administered only with prior written parental consent
· If specialist knowledge is needed, staff receive training from a health professional.

9. Infection Control and Hygiene
· Blood/Bodily Fluid Spills: Staff must wear disposable gloves; waste disposed of in sealed bags.
· Sharps Disposal: A dedicated sharps box is available on-site.

10. Illness and Exclusion
· Unwell or infectious children are excluded in line with school policy.
· Parents are contacted if a child becomes ill at school.
· Notifiable infectious diseases are reported to authorities as advised by a medical professional.

11. Monitoring and Review
· The policy is reviewed annually, or sooner if required by changes in legislation or guidance.
· First aid procedures are regularly monitored to ensure compliance and effectiveness.
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