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Careers Guidance Policy
Vision
At The Tutorial Foundation, we are committed to providing impartial, high-quality careers guidance that empowers our pupils to make informed decisions about their future. Our careers guidance is delivered by our independent advisor, Sarah Bater, through individual tutor sessions and dedicated lessons, preparing pupils for successful transitions into further education, training, or employment.
Aims
We aim to:
· Support all pupils in making smooth transitions to further study, employment or training.
· Provide accessible, up-to-date information on the full range of opportunities available, helping pupils understand the implications of their choices.
· Enable all pupils to make reasoned, informed, and appropriate decisions about their future pathways.
· Foster self-worth and promote pupils’ spiritual, moral, social, and cultural development, including the promotion of British Values.
Entitlement
All pupils at The Tutorial Foundation are entitled to:
· Access impartial careers advice and guidance, tailored to their individual needs, during tutor time and lessons.
· Up-to-date, user-friendly, and unbiased careers information during school hours.
· Support within an equal opportunities framework, ensuring all pupils are treated as individuals and with respect.
· Transparency about information held: Pupils have the right to know what information is collected about them and how it will be used, except in cases where the law requires certain information to be shared. In such cases, this will be discussed with the pupil beforehand.
Careers Guidance Delivery
· Independent careers guidance is provided by Sarah Bater.
· Tutors support pupils in exploring their options and encourage individual interests and aspirations.
· Pupils receive guidance during tutor sessions, lessons, and are supported to access employer encounters and workplace experiences, in line with updated statutory guidance (see DfE Careers Guidance).
Recording and Confidentiality
· A record of all careers guidance sessions and advice given by Sarah Bater is stored securely in each pupil’s profile folder.
· Notes from individual discussions are also retained in the profile folder.
· All records are handled according to our data protection policy and pupils’ rights to information.
College Applications and Transitions
· We supports pupils in completing college application forms.
· Where possible, pupils are accompanied to college open days, especially when carers are unable to do so.
· Additional support is provided for pupils facing barriers in accessing further education or training.
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