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Admissions Policy and Procedures
1. Aims
This policy explains:
· How to apply for a place at The Tutorial Foundation
· How we allocate places to applicants
· How to appeal if a place is not offered
2. Legal Framework
Our admissions arrangements comply with:
· The School Admissions Code 2021
· The School Admission Appeals Code
· The School Standards and Framework Act 1998
· The Equality Act 2010 and Public Sector Equality Duty
· The Education (Independent School Standards) (England) Regulations 2010 (and amendments)
3. Definitions
· Looked after children: Children in the care of a local authority or provided with accommodation by a local authority.
· Previously looked after children: Children who were looked after but then adopted, became subject to a child arrangements order, or special guardianship order (including those adopted from state care outside England).
· Education, Health and Care (EHC) plan: A plan for children and young people with special educational needs and/or disabilities (SEND).
4. How to Apply
· Applications are made using The Tutorial Foundation’s application form, available from the school or website.
· We welcome referrals from parents, local authorities, or professionals.
· The views and wishes of the student are central throughout the admissions process.
· An initial assessment is carried out to determine if we can meet the applicant’s needs and to plan an individualised learning programme.
· We require relevant background information, including the EHC plan (if applicable), educational history, medical/psychological background, and current needs.
· We are committed to equality and do not discriminate on the basis of protected characteristics (as defined in the Equality Act 2010).
5. Requests for Admission Outside the Normal Age Group
· Parents/carers may request admission outside the normal age group.
· Each case is considered individually, taking into account:
· Parents’ views
· Academic, social, and emotional development
· Medical or professional advice
· Past education history, including any premature birth
· The headteacher’s views
· Applications are not given lower priority because of this request.
6. Allocation of Places
Admission Number
· The school’s agreed maximum number is 45 pupils, aged 11–25.
Oversubscription Criteria
If more applications are received than places available, places are allocated as follows:
1. Children whose EHC plans name The Tutorial Foundation (admitted first).
2. Looked after children and previously looked after children.
3. Children with special educational needs or a disability.
4. Children with significant social or medical need, as supported by professional evidence.
If the school is not oversubscribed, all applicants who meet the criteria will be offered a place.
Challenging Behaviour
· The school does not refuse admission on the grounds of behaviour during normal admissions, except in specific circumstances set out by law (see School Admissions Code para 3.8).
· We may refer in-year applicants displaying challenging behaviour to the Local Authority Fair Access Protocol.
Fair Access Protocol
· We work with all relevant Local Authorities to ensure fair access for all, including vulnerable and unplaced children.
7. In-Year Admissions
· Applications can be made at any time during the year.
· If there are spaces in the relevant year group, the applicant will be offered a place.
· If no space is available, applicants are placed on a waiting list. Being on the list longer does not give priority.
· Notification of the outcome will be provided within 15 school days.
· Applications should be sent to: sen@thetutorialfoundation.co.uk
8. Appeals
· If a place is refused, parents/carers (referrers) are informed of the reasons and given details of the appeals process.
· Appeals must be made in writing to: sen@thetutorialfoundation.co.uk
9. Monitoring and Review
· The Leadership reviews and approves this policy annually.
· Any proposed changes (other than an increase to the admission number) will be publicly consulted.
· If no changes are made, public consultation will take place at least every 7 years.
· (Are these necessary)
10. Admissions Criteria
The Tutorial Foundation supports pupils with a range of special educational needs and complex learning difficulties or disabilities, especially those with:
· Developmental delay
· Communication, behavioural, or emotional difficulties
· Conditions such as ASD, ADHD, Attachment Disorder, or co-occurring mental health needs
We may not be able to offer places to applicants whose needs cannot be met by our facilities, or whose behaviour or condition would pose an unacceptable risk to the welfare, health, or safety of others. Examples may include (but are not limited to):
· Serious eating disorders
· History of serious substance or drug misuse
· Seriously sexualised behaviours
· History of serious violence, especially involving weapons
11. Admissions Procedures
1. Referrals can be made by parents, local authorities, or professionals.
2. An initial telephone conversation is held to discuss needs.
3. An initial visit may be arranged for the applicant and family.
4. Relevant documents (EHC plan, assessments, reports) are requested.
5. The Senior Leadership Team reviews all information and may agree to a 4-week trial period, during which baseline assessments and risk assessments are completed.
6. If needs can be met and a place is available, a formal offer is made.
12. References
· School Admissions Code 2021
· School Admission Appeals Code
· School Standards and Framework Act 1998
· Education (Independent School Standards) (England) Regulations 2010 (and amendments)
· Equality Act 2010
· Public Sector Equality Duty
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